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Relation with other Modules

Prerequisite module Semester

Co-requisites module Semester

Module Aims, Learning Outcomes and Indicative Contents

Acquiring general language skills.

Acquiring terms associated with the business administration.

The ability to read and write.

Developing communication skills through interactive activities such as
listening and speaking in English.

Module Aims

PONPR

. Reading and Writing Comprehension (Cognitive-Understanding & Applying)

e Reading business administration academic and economic texts and understanding
key ideas and supporting details.

e Writing summaries, short reports and academic correspondence using correct
English.

2. Oral and listening skills (Communication — Listening & Speaking

e Understand lectures and conversations related to business administration.

e Participate in class discussions and make short presentations in English.
Module Learning 3. Language and technical skills (Application & Analysis):

Outcomes o Accuratgly use digital economic and technical terminology in writing and
conversation.

e Analyze and interpret information a business administration and data in English.
4. Critical and problem-solving skills (Analysis & Evaluation

e Evaluate texts and summarize business administration key points.

e Apply language skills in solving academic problems associated with business
administration.

5. Synthesis & Professional Skills:

e Communicate effectively in an academic and professional environment using
English.

¢ Integrate linguistic knowledge with business administration concepts to deliver
clear and accurate content

1. . e Review basic grammar, including tenses, conjunctions, adjectives and
adverbs, to develop the ability to construct correct sentences.

2. e Expanding academic vocabulary with a focus on terminology related to the
business administration.

3. e Applying language skills in reading short texts and analyzing their basic

ideas.

¢ Reading medium-length business administration academic and economic

texts, understanding their content, and analyzing key ideas and supporting

details.

5. e Apply language knowledge in business administration , professional and
economic contexts.

6. ¢ Preparing and presenting short presentations, taking into account the use
of the correct technical language.

7. ¢ Writing short academic reports and official correspondence in English.

Indicative Contents 4.




8.

¢ Analyze and explain data and information in English

Learning and Teaching Strategies

Strategies

subject

e Classroom Discussions:

Motivate students to participate in group discussions on business
administration texts and academic articles

(Collaborative Learning):

Divide students into groups to work on common tasks, such as preparing
presentations or writing group reports

¢ Question-Based Learning:

Use analytical and critical questions to understand texts and encourage
critical thinking.

¢ Role-playing:

Simulate business administration professional or academic situations, such as
meetings or economic discussions, to develop speaking and listening skills
Self-directed Learning:

o Encourage students to read additional resources and research topics
related to the course to increase independent learning and critical
thinking skills.

(E-learning

o Use e-learning platforms to support the learning material, and make

additional resources and materials available to students online.
Student Presentations:
Students prepare presentations on course topics to develop their
communication and presentation skills.

These strategies work together integrally to enhance students' academic and
practical skills, and to ensure that they interact effectively and sustainably with the

Student Workload (SWL)
Structured SWL (h/sem) 33 Structured SWL (h/w)' 2
Unstructured SWL (h/sem) 17 Unstructured SWL (h/w)' 1




Total SWL (h/sem) 50

Module Evaluation

. . Relevant Learning
Time/Number | Weight (Marks) | Week Due
Outcome
Quizzes 10 10% (10) Sand 10 | LO #1, #2 and #10, #11
Formative Assignments 10 10% (10) 2 and 12 LO #3, #4 and #6, #7
assessment Presentation 10 10% (10) Continuous | All
Report 10 10% (10) 13 LO #5, #8 and #10
Summative Midterm Exam 10 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
Material Covered
Unit 1: Getting to know
Week 1 . Tenses, Questions, using bilingual dictionary, part of speech, words with more one meaning
Unit 2: The way we live
Week 2 . . . I .
Present simple, present continuous, using have got &has got describing countries
Unit3: It all went wrong
Week 3 Past simple, past continuous, irregular verb, making connections, suffixes to make different
words& negatives
Unit4: Lets go shopping
Week 4 Quantity (much, many), some and any (someone, anyone, somewhere, anywhere...), learning
buying things
Exercises and solutions
Unit 5: What do you want to do
Week 5 Review
Verb patternsl, future intentions, hot verbs (have, go and come)
Week 6 Unit 6: Tell me what’s like
What’s like, comparative & superlative adjectives, talking about cities, synonyms and antonyms
Exercises and solutions
Week 7
ee Unit 7: Fame
Present perfect and past simple ,for and since tense revision, past participle, adverbs and words pairs.




Week 8

EXAM
Week 9 Unit 8: Do’s and don’t
Obligation (have(got), should& must) jobs, words that go together and compound nouns
Write paragraph
Unit 9: Going places
Week 10 | Time and conditional clauses, hot verbs (take, get, do and make)
Scientific terms
Unit 10: Scared to death
Week 11 Verb patterns2 infinitive purpose, describing feelings and situations
Unit 11: Thing that changed the world
Week 12 | passive, verbs and participles, verbs and nouns go together
Write paragraphs
Unit:12 Dreams and reality
Week 13 | second conditional, might,
phrasal verbs
Unitl3: Earning a living
Week 14 | present perfect and present perfect continuous, word formation and adverbs
Unit 14: Family ties
past perfect, reported statement, hot verbs (bring, take, go and come)
Week 15 EXAM
Week 16 . '
Preparations for final exam
Learning and Teaching Resources
Available in the
Text
Library?
New Headway Pulse for Pre-Intermediate , John and Liz Soars,
Required Texts Yes
Oxford
Recommended Texts
Websites
Grading Scheme
Group Grade Marks % | Definition
A - Excellent 90 - 100 Outstanding Performance
Success Group B - Very Good 80 -89 Above average with some errors
(50 - 100) C - Good 70 -79 Sound work with notable errors
D - Satisfactory 60 - 69 Fair but with major shortcomings




E - Sufficient 50-59 Work meets minimum criteria
Fail Group FX - Fail (45-49) More work required but credit awarded
(0-49) F — Fail (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the

automatic rounding outlined above.

Description

grammar that learnt and make conversations.

Based on the complete curriculum of the study, the student will be able to make sentences using the
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MODULE DESCRIPTION FORM

Z\Tp.n\)ﬂ\ salall a g C.J}u

Module Information
dad palh 3alal} il gl

Module Title 30V galsa Module Delivery
Module Type
Module Code Theory
ECTS Credits 8
SWL (hr/sem) 240
Module Level U( Semester of Delivery 1
BIY) and sl 3a, g 5 4t LN ey 50
. 5 . & JAPE | RTpY
Bas gl aild Gose G, ae 6l 53 L . ) .
< 5258 G 2o el e 9 zgafori@uowasit.edu.iq
Aayalsy Bas gl wild oo Sas ¢l A8 M ‘ga iieala
; , : Y
Bas gl (e LAl (IS 13)) ansY) s 3 i<y
S o (Blie S 1)) pns A oA
.. 3
o181 aal pall acf | N 35 <0 A
B aal jal) au s ] sl
Apalal) Lianll) 488) ga oy 5 2025/1/25 SIS 1.0

Relation with other Modules

6 AY) A Jall ) gal) e ALl

Prerequisite module

None

Semester

Co-requisites module

None

Semester




Module Aims, Learning Outcomes and Indicative Contents
A0l Y by ginall 5 abeil) il 5 A jl) alall Caloa]
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Module Objectives
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Learning and Teaching Strategies

aleil) g alal) Cilua) il

@ slad G ¢ i sl ALY ilelad 4S8 5 aainall L) ol pd JS5 3 )Y Cinpal 4l
¢y e sl sl 5 la) e Jlae W15 1) alaia | aaly 5 il sall Jlae W15 13) () dgida sl 5 gasl)
o pliiall y Alaline ff dala g dale CulS ol g giSle dagda (e hail) (i o(Lpaba) sl
& ALRYL dgllee (e dplai) dilse Gl adinall Gleadlly alull 4 lga o dakiie
oAV Gl (e de sana

Strategies

Student Workload (SWL)

Structured SWL (h/sem)
Juaill I8 Ll lisiall sl jall Jasl

130 Structured SWL (h/w) 2
Lo sl Calldall aliiall sl ) Jasl

Unstructured SWL (h/sem)
Jeail) DA Ul alinall e syl Jaal

110 Unstructured SWL (h/w) 6
Lo sl Clldall alatial) pe sl ) Gl

Total SWL (h/sem)

240
Geaill JMA allall S ol ) Jasl
Module Evaluation
;\....\u\)ﬂ\ salall ?.usﬁ
Relevant Learning
Time/Number Weight (Marks) Week Due
Outcome
@l aay) 4 (10) %10 10 55 11# 5 10# 52# 5LO #1
Formative algall 2 (10) %10 12 52 TH56H54#5L0 #3
assessment | .54l / & Ldal) 1 (10) %10 PN FaveN
A 1 (10) %10 13 10# 58# 5LO #54#
aiia ladial
i Sliels (10) %10 7 gl 74 - 1#
(aAlil) andil) Al Juadll
A lasay) alels 3 (50) %50 16 el
aa¥) adil) [ (S 100) %100
(S 52 ggiall) anlecil) Adad
=¥ el

sl 3) gal)
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Grading Scheme

Gila il lalada
Group Grade gl % Marks Definition
A - Excellent Olial 100-90 Outstanding Performance
B - Very Good [EENRIEN 89 - 80 Above average with some errors
Succiisogt:ostg; C - Good B> 79-70 Sound work with notable errors
D - Satisfactory das gia 69 - 60 Fair but with major shortcomings
E - Sufficient Jsiba 59 -50 Work meets minimum criteria
Fail Group FX - Fail (Aadlaall 28) ol 5 | (49-45) More work required but credit awarded
(49-0) F - Fail Cl (44-0) Considerable amount of work required

(55 ) 54.5 e (i s (Jial) dass o) 52V ) eV ALK Aadtadl ) 0.5 (e ST sl e Ay jiad) cladlall g 585 s :A3aNa
cladall e am gl Jranil) G 1A ¢ L) (g A il J280 VA" ga alasil] pie Al dadlall o 54 ) 54.4 Adle (i i Laiy

e ea sall S oy 5 () 5o Clia¥) Cpaaiadd) U8 (e da siad)




MODULE DESCRIPTION FORM

E\JM\JJM EJ\.AM LJ.:.A} CJJAJ

Module Information
4:\.“:\_)35\ 3alall &LLQ)L_A

Module Title Ay d) 42l Module Delivery
Module Type S X Theory
Module Code WARSO05 [lecture
ECTS Credits 1 .

[Tutorial
SWL (hr/sem) 50 [Practical

[ Beminar
Module Level uall Semester of Delivery one
Administering Department WAR College College of Engineering
Module Leader ok Bl Alla e-mail h.abas@uowasit.edu.ig
Module Leader’s Acad. Title U2 Module Leader’s Qualification M.S.C

Module Tutor

e-mail

Peer Reviewer Name

e-mail

Scientific Committee Approval

Date Version Number 1.0
Relation with other Modules
AV A 5ol 3 sall ae A8l
Prerequisite module a Y Semester
Co-requisites module AET Semester



mailto:h.abas@uowasit.edu.iq

Module Aims, Learning Outcomes and Indicative Contents

4L YY) il sinall g alail) il g 4l yall 3oLl Calaal

Module Objectives

Jaud Al salal) Calaal

Ay A1y ALY ol gl il a3 A yed) el daals 2L A
AadLal 4 alll ey lad ) iy daglas A e daly Gaasil) e Al (K3

phie 5 B 5 bl JS0y 5 A pall Al dpan )l lidalaa) g YA 5 ol A4S
Aspsaall sel Jall 5 4USIL dallal) Cay g2

A agind o Al Joal 53

stlaall g 8 L g algall olaf e Akl 4008 5l

;‘_Ar_ O:\‘)JG k._\M‘ u_,S:u.n cJaadll 128 %) cL@—t\Y\ Qe

Module Learning Aallall ool LUKl 5 dagalll 4, jaeil) 3 LS (5 Sna @b -1
iy il g 4 el G gl aghy Jalat e ddlall 3,08 -
Outcomes . o .'4”#"4’?’% weratl ety ‘;9 PR e 2
wm@\*aaam‘_g‘;)ﬂ\Vz@q\).\\@*y@;ﬂﬁ.\b)ﬁaéﬁdﬁ\h.ﬁ)u -3
A Sl 5 AEE agilalaial (e el 5 calalal) A 8 Ay ped) Aalll Y Al agd jlek) -4
) . _@MSJM&USS\Q])E\'S;\}QAW\QSA -5
Al yal) Balall alail) Sila e Aan )l LAY 5y ) slac) AESs (U 48 e 5L 3 L -6
Part A: Grammar (12.5 hr)
Indicative Contents Part B: Reading (12.5 hr)
ALald Y Gl gisall Part C: Writing (12.5 hr)
Part D: Speaking (12.5 hr)
Learning and Teaching Strategies
alail g alail) il i

(olaats I ALl 4yl sall) - 55 @
(s SY) el b Al il el 5 ilasiall S AL AS Jlie @
Strategies Al G eleall Jaall s o slail) #5530l @

Student Workload (SWL)




Structured SWL (h/sem) Structured SWL (h/w)

33 2
Juadl) oA QU el ol all Jasl) L sand calldall alaiiall sl 5l Jaal)
Unstructured SWL (h/sem) Unstructured SWL (h/w)

17 1.13

Juaill J3a Gl pliiall e asd jall Jaal

e sand Calldall alaiiall e o Hall Jaal)

Total SWL (h/sem)
50
Juadl) J3A llall Y il el Jaal)
Module Evaluation
&m\‘)ﬂ\ 3alal) 5‘5“53
. . Relevant Learning
Time/Number Weight (Marks) Week Due
Outcome
Quizzes 2 20% 7,and 11 | All
Formative Assignments 2 10% 6 and 12
EEEESE Projects / Lab. - -
Report 1 10% 9 All
O5Sis alaill s A
stV 13gs &l padia
A ) 3oLl (5 a1 -1
Al (gal 4ty
e 5 duatl 3 aalur)
il slaall e J sl
Gl 8 Apulu) g dalall
. 0 .
Er R Midterm Exam 2hr 10% 10 P
assessment
3- &l il L_A:; a =il
e 5l 5 Al 5 4 gall)
(aall agh s (a geaill Jilas
A jpa 3 O ol
elhadl) Cuiag ey Ul
ERES TR
Final Exam 2hr 50% All




Total assessment

100%

Delivery Plan (Weekly Syllabus)

bl o sl Zleiall
Material Covered
Week 1 A yall 420 3alad Alay) @uz.\}d\ agd 1ac) 58l
Week 2 =1l g pasa e gl
Week 3 Gl e Glade | gl
Week 4 QM\} ik.uz)w\) @\&Y\ b)A@J\ ‘UUS
&LH\} JLAJ\ :\.IGS
Week 5
Week 6 LM\J:\L):\)A]\ Ll :\_\US
Week 7 Y laiay)
Week 8 el il s o)l 5 Ll sl 5 oS
Week 9 deldl) (il Jelall
Week 10 s il Cladle
(:.I‘)Sj\ u]‘)sn.’ alAll B‘)AA‘A.AX\
Week 11
(u.gﬁ\ 3)};»)
(oAl sally a5 o @Sy (el QY (e z 3l
Week 12
A e dl) Al g4l

Week 13 Aailal) 4 gall) cUady)
Week 14 aal g i)
Week 15 SUl Glaiay)




Delivery Plan (Weekly Lab. Syllabus)

BUEGURROPING Y FAPEN]
Material Covered
Week 1 Y
Week 2 s Y
Week 3 Y
Week 4 RENPYRN
Week 5 RENPYRN
Week 6 X
Week 7 RENPYRN

Learning and Teaching Resources

w}.\ﬂb ?L.'ﬂ\ )JLAAA

Text Available in the Library?
Required Texts e ¥
Recommended Fciball e LB al) A5l -
=t o) al & A de g e A pall Gagoal) aals -
Websites
Grading Scheme
Gila ol abds
Group Grade i) Marks % Definition
A - Excellent Dkl 90 - 100 Outstanding Performance
Success Group B - Very Good [EENRNEN 80 -89 Above average with some errors
(50 - 100) C-Good L 70-79 Sound work with notable errors
D - Satisfactory Jau sl 60 - 69 Fair but with major shortcomings




E - Sufficient Jsiia 50-59 Work meets minimum criteria
Fail Group FX - Fail (Aatlaall 28) il ) | (45-49) More work required but credit awarded
(0-49) F - Fail ) (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.

Balal Al gasall & g Al ganal) cilelud) Jgan

Arabic Language

S gl sy e Aganal) & cleludl A gasal) cle Ll .
- :.~. £ I3 hw‘ &J-I
PR & gl ) USSWL SSWL
30 2 15 Glelll & il jualas &l_ualaa
Al Al
0 0 0 BYCONINPY aidal)
0 0 0 clsalia) *o a8l
0 0 0 sles & 5 e
0 0 0 & s pall Agill ¥ £ 9 pdia
7.5 0.5 15 g.s.o}..ﬂ\ ousoall yucasd gdj:d\ Gyl gudaal
0 0 0 el (el Ll
. - *au 81 (i g sl
0 0 0 (el el Al e
0 0 0 olaiayl dsa gl clilatiay)
2 0.5 4 e sl ClilaiaD Al
0 0 0 SlaieY)
3 3 1 Slaiedld daggill Jualll Ciuai (ladial
3 3 1 oaiay)
: Juadll 4lgs lata)
4.5 4.5 1 il dggl O
50 DA Balall S pcand)
1 Juail)
2 1&haa gll dae
Al ) o shuall s L sladil &3 5 5S el edgd Al paae el 2 53 Y*




MODULE DESCRIPTION FORM

dawy 1 8oLl Cano g 73900

Module Information
Ayl Bolall loglas

Module Title ALY (salea Module Delivery

Module Type Basic Theory

Module Code BA1102 t:cbture

ECTS Credits 6 O Tutorial
Practical

SWL (hr/sem) 150 O Seminar

Module Level 1 Semester of Delivery 1

Administering Department Jdlecl! 8yla] College WS PRSI

Module Leader alall 7,8 e LS s e-mail kaltaie@uowasit.edu.iq

Module Leader’s Acad. Title ae o bl Module Leader’s Qualification Ph.D.

Module Tutor Name (if available) e-mail E-mail

Peer Reviewer Name Name e-mail E-mail

SDtjtt-::tific Committee Approval / /2025 Version Number 1.0

Relation with other Modules
sz.sf)ﬂ duwolyddl 5l gall &0 43|
Prerequisite module None Semester
Co-requisites module None Semester




Module Aims, Learning Outcomes and Indicative Contents
LaliyYl Olgizally phatll g5l g Ayl Bl Ll

JlesYb dall @ld dlud) LolbaidY (saluwl @45 .
AualaidYl Sliell 0ga) dddodl Ohlgall pglal .
Byl Slag Cllally (oyall H90 7%

ially lginll (U a1 351 dalas dualys
Module Objectives Olwbed! e &5 fadl HBY1g SN obasdYl ol gall Jukos .
Gyl Balall Colua] . $oLamdYl 3laill plaseiwl 1)l 35! Ollge 35 .
izl ol (3 JlasYl Ol e &3batdl gdlad! @b .
Bl (@ dagSaall J55 b BlaSaul .

RIS WPHS PR APRURSESINNY

($3LaBY ol IS ¢yo (il aSasll ilylge pglas .10
Pl ($3baiBYl gaill 0gd 32511

O 00 N OO Ul B WN =

Ayl gl dua) dgluce 0555 OF JaadYl e ¢k s 6 JBYI e 81 spla
S JI Bolaidd) solually ldlasasll sus .

3Lyl Ohlall Sly duoyall dakss 5l =4l .

Module Learning Byedly 022lls L'AU?J‘ Ol B
Ayl gilaedalg Hlawdl digpe Julxs

And ! (gLSaoliony gudl Shd &5)lie .

i Aalisall 3lgudl (3 Al oy Y IS jaxs .
el il el o Bged) 5 (3 Apo Sl ok 95 (o
Ay Aladly ey Jlor! el g0 o B 23UaBY) el s
(53LatdY Jatadl (§ il Lol ol y33 oach .
B pall sl A5l 8yl Sloasld 0gs .10

oyl sYl ! ol 31551 e 23bard zdlodl Gedas .11

Outcomes

O 00 N O U1 & W N -

b Golinl G gimmall (rasaiy

Aoyl 4359 6B)Ailly Ll @ualiell - SLaBYl ple (§ dadie .1
O)lgdly e gmilly cculodmall - (o yally Cllall i@ gudl (549 .2
olipdailly (ppyally callall ol dgye - digyall .

ZUYlg 431y dxdiadl byl - gikally llgiuell gk .
Indicative Contents A)SisYl dally ¢Sl duwdlially a9 Al duvdliall - (3 gundl Sbid .
GoliayYl Olgioeal ] lolasdly « oghlly padll (sl (§ Gl Juloss - ZlsY) oS .
Al Jolgally Olasdl sl gudg ccolleYly el pall - Ggudly dogSdll Jid .
Aladly qesnailly c Jlaz) Joodl g1 - 4881 alaiddl @l gl .

43Sl Hgidlg el pally ¢ 298l 3L - daaily ddladl Ol
baly «lgally 8yloadl bylas - dedgally ddgll 8ylatll .10

Agudl Bglsally cdraiilly cdadl Jughall gaill - plaiuell ($5LaidYl gaill .11

O 00 N O U b W




Learning and Teaching Strategies

oty alatl ol

Strategies

Olpplrall M oo Aasdll Ul Al 3303 (3 Bugll 0dd @il dpwlud)l dnslidl Jros
J> iy wladlall e 3S0 @inn - Jaisll @l (3 L3Ladl liudatlly Dl lul)sg dakelad]
Oldes § Lol oMl hligu .gaiily Jaload) 1Sall whlge polatd delozd) daaddly il
dra8))l ol gres @iuas i3 ] A8LSYL . olatYI )l 3l dddes 0gdd )90Vl Caad oyylalg BB Lrall

Apelud] @alanll 3aadaiy el o3a LolaidY ULl Jukosig

Student Workload (SWL)
LCW‘ Vol & g0 g,JUaU LS""‘J"U‘ d.o.?z_”

Structured SWL (h/sem) 150 Structured SWL (h/w) 42
Jad)l I Jlall elasiall gyl o) b gend CIUall elasiall (ool ol '
Unstructured SWL (h/sem) 87 Unstructured SWL (h/w) -
il s LIl elaziedl e gelyldl Josdd! b gl JUal) elaiiall s byl Josrll '

Total SWL (h/sem)

Juad)l s CIlall SI1 ] Jozell 130
Module Evaluation
duwly ) B3Le) unds
Time/Number Weight (Marks) Week Due Relevant Learning
Outcome
Quizzes 2 10% (10) 5and 10 LO #1, #5 and #7, #10
Formative Assignments 2 10% (10) 2and 12 LO #2, #4 and #6, #11
assessment HW 1 10% (10) Continuous | All
Report 1 10% (10) 13 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)

Delivery Plan (Weekly Syllabus)

Sl £5d zlgial

Material Covered

Week 1

4o ,all k59 8yddlg slaidY! Cayyaie

Week 2

Lalizall 3Laidlg dzgall sLarddly Ggull :dLasdYl daladle




Week 3 DL 311y duwolud) DoolasdY| didle
Week 4 Al Olsueg bl pggace
Week 5 w2yl Glodsaeg (oyall Hgilde
Week 6 o2lly Cllall (§ Y s=illy Ggund! Ol 950
Week 7 @bl hadll Casatie Oloxiale
Week 8 lglouzeg & padl Cllall &gy
Week 9 Jolaadl yaudly sl digyae
Week 10 leilaadaiy doyandl yoyall digyoe
Week 11 llginall Hluslg daiiall 4ylaie
Week 12 AUl a8ls (9389 Ll drdialle
Week 13 a8l Julg ZUsY) Caslbge
Week 14 8:aSUlg Aol duwdliall LaSlas-e
Week 15 Dldl b Ad gunll Bgall yolae HSiYle
Week 16 Gl Obiadl Usd (S ggnd

Delivery Plan (Weekly Lab. Syllabus)

Material Covered

Week 1 N/A

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Learning and Teaching Resources

BRI NESURRIWY:

Text

Available in the Library?

Required Texts 2011 ¢ Sbuwad! (Suga @3)S c3LaidYl le 83kw Yes
Recommended Mankiw NG. Principles of economics. Cengage Learning; No
Texts 2021.

Websites https://sites.google.com/uowasit.edu.ig/karraraltaie/home



https://sites.google.com/uowasit.edu.iq/karraraltaie/home

Grading Scheme

Gl labases

Group Grade geRt Marks % | Definition

A - Excellent sl 90 - 100 Outstanding Performance

B - Very Good I dae 80 -89 Above average with some errors
(Ssu(;:tie:;oc)iroup C - Good dax 70-79 Sound work with notable errors

D - Satisfactory Jaugie 60 - 69 Fair but with major shortcomings

E - Sufficient Jgutn 50-59 Work meets minimum criteria
Fail Group FX - Fail (Alaadl 08) Cwly | (45-49) More work required but credit awarded
(0-49) F - Fail el (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a mark
of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT to
condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the automatic
rounding outlined above.
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Module Evaluation
ZVOR[RUR-RIPN| VY-
Time/Number Weight (Marks) Week Due Relevant Learning
Outcome
Quizzes 2 10% (10) 5and 10 LO #1, #2 and #5, #6
Formative Assignments 2 10% (10) 2 and 12 LO #3, #4 and #8, #9
assessment HW 1 10% (10) Continuous | All
Report 1 10% (10) 13 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)

Delivery Plan (Weekly Syllabus)

Sl £5d zlgial

Material Covered




Week1 | 4l duwl=all § 5ot

Week 2 Sladally (29,8019 s($3kally ALl duwlxall pggi0
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Week 4 | dslnell dolas dioylo ddldl ldoa)) Jumeud delgd 9
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Week 15 | o=l

Week 16

Delivery Plan (Weekly Lab. Syllabus)
Material Covered

Week 1 n/a

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Learning and Teaching Resources
oyl ‘ol:.ﬁ\)bl.,a.n
Text Available in the Library?

Required Texts Sl Jsl 923 /=l 53k Y




Recommended

Texts
Websites
Grading Scheme
Sl gl abaseo
Group Grade sl Marks % | Definition
A - Excellent il 90 - 100 Outstanding Performance
B - Very Good [NENVES 80 -89 Above average with some errors
(S:(;:tiefgo()iroup C - Good NVes 70-79 Sound work with notable errors
D - Satisfactory osgio 60 - 69 Fair but with major shortcomings
E - Sufficient Jgade 50-59 Work meets minimum criteria
Fail Group FX - Fail (A laadl 08) Cwly | (45-49) More work required but credit awarded
(0-49) F - Fail el (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.
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Quizzes 2 10% (10) 5and 10
Formative Assignments 2 10% (10) 2 and 12
assessment HW 1 10% (10) Continuous

Report 1 10% (10) 13
Summative Midterm Exam 2hr 10% (10) 7
assessment Final Exam 3hr 50% (50) 16 All

Total assessment

100% (100 Marks)

Delivery Plan (Weekly Syllabus)

Material Covered
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Week 16 | Preparatory week before the Final Exam




Delivery Plan (Weekly Lab. Syllabus)

Material Covered

Week 1

N/A

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7
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Learning and Teaching Resources
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B - Very Good [SESRVES 80 -89 Above average with some errors
(Ssu(;:tiels;oG)roup C - Good NVes 70-79 Sound work with notable errors
D - Satisfactory osgio 60 - 69 Fair but with major shortcomings
E - Sufficient Jgado 50-59 Work meets minimum criteria
Fail Group FX — Fail (A laadl 08) Cwsly | (45-49) More work required but credit awarded
(0-49) F - Fail Gl (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a mark
of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT to
condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the automatic
rounding outlined above.
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Module Evaluation
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Time/Number Weight (Marks) Week Due Relevant Learning
Outcome
Quizzes 2 10% (10) 5and 10 LO #1, #2 and #5, #6
Formative Assignments 2 10% (10) 2 and 12 LO #3, #4 and #8, #9
assessment HW 1 10% (10) Continuous | All
Report 1 10% (10) 13 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
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Learning and Teaching Resources
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Text Available in the Library?

Required Texts Sl Jsl 923 /=l 53k Y




Recommended

Texts
Websites
Grading Scheme
Sl gl abaseo
Group Grade sl Marks % | Definition
A - Excellent il 90 - 100 Outstanding Performance
B - Very Good [NENVES 80 -89 Above average with some errors
(S:(;:tiefgo()iroup C - Good NVes 70-79 Sound work with notable errors
D - Satisfactory osgio 60 - 69 Fair but with major shortcomings
E - Sufficient Jgade 50-59 Work meets minimum criteria
Fail Group FX - Fail (A laadl 08) Cwly | (45-49) More work required but credit awarded
(0-49) F - Fail el (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.




Course Description Template

This course description provides a concise overview of the course's key
features and expected learning outcomes for the student, demonstrating
whether they have made the most of the available learning opportunities.
It must be linked to the program description.

1. Educational Institution : University of Wasit/College of Administration
and Economics.

2. Academic Department/Center: Business Administration
3. Course Name/Code: Computer Skills
4. Date this description was prepared: 7/7/2026

Course Objectives

This course aims to teach students how to use various computer
applications as tools to improve their academic performance, increase
their future productivity at work, and enhance their critical thinking skills.
Students will use computer networks and applications to locate, evaluate,
and utilize information, and to create written documents and oral
presentations. This course will help students understand the fundamental
concepts of these technologies and provide them with project-based
learning opportunities. The goal is for students to become independent
users of information, computer technology, and library resources.

Course Qutcomes, Teaching and Learning Methods, and Assessment
A- Cognitive Objectives

1. The student will be able to identify the basic components of a computer
and differentiate between hardware and software.

2. The student will be able to explain the functions of different operating
systems, such as Windows, Linux, and macOS, and the role of BIOS in
startup.



-3. The student will be able to identify types of application software and
their applications, especially Microsoft Office.

4. The student will be able to explain the concepts of digital storage and
file systems, and understand how to organize and manage files and
folders.

-5. The student will be able to explain network concepts and types,
identify their basic components, and understand the protocols used, such
as TCP/IP.

-6. The student will be able to understand the importance of cybersecurity
programs, and differentiate between types of viruses and malware and
methods of protection against them.

B- Course-Specific Skills Objectives

-1. The student will be able to operate a computer and work with basic
operating systems practically.

-2. The student will be able to use Microsoft Office (Word, Excel,
PowerPoint, and Access) applications to efficiently perform various office
tasks.

-3. The student will be able to manage files and folders effectively,
including creating, naming, copying, moving, and deleting files and
folders.

-4. The student will be able to apply basic computer security measures,
such as scanning the device for viruses and updating security software.

Teaching and Learning Methods

The core approach to delivering this unit will focus on fostering active
student participation in exercises while simultaneously enhancing their
critical thinking skills. This will be achieved through a combination of
classroom and laboratory sessions, interactive lessons, and the integration
of engaging model activities to facilitate hands-on learning experiences
for students.



Assessment Methods

1. Theoretical Exams (Short and Final):

* To assess cognitive understanding of fundamental concepts such as
computer components, operating systems, networks, and information
security.

2. Practical Exams:

* To assess student performance in using software such as PowerPoint,
Excel, and Word, and in completing practical tasks within a computer
environment.

3. Homework and Practical Assignments:

* Such as preparing presentations, designing simple databases, and
creating professionally formatted documents.

4. Individual or Group Projects:

* For example: A small project to create an Excel file containing
formulas, or designing a PowerPoint presentation on a technical topic.

5. Classroom Observation and Practical Participation:

* To observe the student's interaction during practical lessons and their
adherence to the practical steps.



6. Short Quizzes:

* For continuous and rapid assessment of the student's progress in
understanding the content.

C. Affective and Value-Based Objectives

-1. The student will appreciate the importance of computers and their role
in facilitating work, learning, and daily life.

-2. The student will demonstrate a commitment to using technology
ethically, safely, and responsibly.

-3. The student will demonstrate a spirit of cooperation and collaboration
with peers when working on group projects or applications.

-4. The student will show interest in developing their technical skills and
keeping up with updates in the world of information technology.

Teaching and Learning Methods

1. Interactive Theoretical Lectures

> Used to present fundamental concepts such as computer components,
operating systems, software, and information security, and supports the
achievement of learning objectives.

2. Practical Lessons in Laboratories



° To train students practically in using Microsoft Office applications and
equip them with the necessary technical skills, thus supporting the skills
objectives.

3. Classroom and Extracurricular Assignments and Activities

> These promote self-directed learning, equip students with analytical and
task execution skills, and contribute to instilling values related to the
responsible use of technology.

4. Teamwork and Collaborative Projects

> These develop collaboration, leadership, and experience sharing skills,
and support affective and psychomotor objectives.

5. Classroom Discussions and Presentations

> These encourage critical thinking, enhance self-confidence and
communication skills, and support values-based and affective objectives.

6. Electronic Learning Resources

> Digital support materials are provided to assist students in self-directed
learning and follow-up outside of lecture time, thus enhancing various
aspects of learning. Assessment Methods

1. Quizzes (10%)



> These are administered twice during the semester (in weeks 5 and 10) to
measure comprehension. Immediate assessment of theoretical concepts.

> Focuses on learning outcomes related to computer fundamentals,
operating systems, and some basic software. Allows for a phased
assessment to improve performance before major exams.

10% — (Formative Assignments)

2. Assignments are given twice (in weeks 2 and 12) and include activities
such as creating a document, analyzing computer components, or
designing a simple database.

> Aim to promote individual learning and develop technical skills.

> Helps motivate students to apply their knowledge outside of class.

10% — (Projects/Lab Work)

3. Lab/Projects are conducted continuously throughout the semester and
may include preparing an Excel file, a presentation, or a simple project
using Office tools.

Reflects direct practical application and measures all learning outcomes
through actual performance in a lab environment.

10% — (Report)

Required in week 13, and is usually a report. Analytical analysis of a
system or technology used in the field of computers.



Used to measure technical writing skills, research, and the application of
theoretical knowledge.

4. Report
5. Midterm Exam (10%)

> A two-hour theoretical and/or practical exam held mid-term (Week 7).

o Measures learning outcomes, providing an opportunity to review
performance and guide the student before the final exam.

6. Final Exam (50%)

> A comprehensive exam (usually theoretical and practical) held in Week
16, lasting three hours.

> Assesses all learning outcomes of the course (cognitive, skill-based, and
values-based) and forms the basis for determining the student's final
grade.

D. General and Transferable Skills (Other skills related to employability
and personal development).

1. Computer and Office Technology Skills Essential Skills



Proficiency in Microsoft Office (Word, Excel, PowerPoint, and other
applications) is a fundamental requirement for most administrative and
educational positions.

2. Organizational and Time Management Skills

This includes meeting deadlines for assignments and projects and
multitasking efficiently.

3. Digital Research and Analysis Skills

The ability to research technical information, analyze data, and write
technical reports supported by sources.

4. Teamwork and Effective Communication Skills

The ability to interact effectively within collaborative work groups and
contribute to presentations or joint projects.

10. Course Structure

Learning Method / Unit Name Topic Required Learning Outcomes Hours
Week

Lab + Lecture Introduction to Computers and their General System LO1:
Computer Components and their Functions 2

1

Activity + Lecture Computer Components Hardware Classification LO2:
Input, Processing, Storage, and Output Units 2

2



Lab + Lecture Software: System and Application Differentiating between
LO3: Operating Systems and Applications 2

3

Practical Application + Lecture BIOS System and Operating
Characteristics Explanation of LO4: and its Role in BIOS

2
4
Quiz + Lecture Short Quiz Review + First LO1, LO2 2
5

Lab + Lecture Operating Systems (Windows, Linux, Mac OS)
Comparison between LOS5: Different Operating Systems 2

6

Quiz + Lecture Midterm Exam LO1 — LO7 2

7

Lab + Lecture Components of the Microsoft Office Suite
LO6: Office Software Uses

28

Application + Practical Lecture: Microsoft Word

LO7: Text Formatting

29

Test + Lecture: Second Short Quiz

LO10, LO11

210

Lab + Lecture: Microsoft Excel

LO8: Creating Tables and Mathematical Equations

211

Assignment + Lecture: Practical Assignment or Word using Excel

LO6, LO7



212

Project + Lecture: Preparing a Report using Office Tools
LOS5, LO8, LO10

213

Lab + Lecture: Networks, the Internet, and Protocols
LO9: Networks and Their Basic Components

214

Review + Lecture: Comprehensive Review of Learning Outcomes
LO All

215

11. Infrastructure

Microsoft Office 2013 Visual Quickstart Guide by Steve Schwartz 1.
Required Textbooks

Gary B. Shelly, Misty E. Vermaat (2010). Microsoft Office 2010: Brief.
Cengage Learning. OR any ECDL, ICDL, or IC3 books.

2. Main References (Sources)
A. Recommended Books and References (Scientific Journals, Reports)...
https://www.microsoft.com

B. Electronic References, Websites...

Curriculum Development Plan

The Computer Skills course is continuously being developed to keep pace
with rapid technological advancements. The development plan includes
updating the course content to align with the latest software and operating
systems, and increasing practical activities and projects that enhance
students' digital skills. Modern teaching methods such as e-learning and
interactive resources will also be adopted, along with diversifying
assessment methods to include formative and practical assessments,
ensuring that learning outcomes meet the demands of the job market.



Subject teacher

Mustafa Rahman Hasan
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Time/Number Weight (Marks) Week Due Relevant Learning
Outcome
Quizzes 10% (10) LO #1, #2 and #10, #11
Formative Assignments 10% (10) LO #3, #4 and #6, #7
assessment Projects / Lab. 10% (10) All
Report 10% (10) LO #5, #8 and #10
Summative Midterm Exam 10% (10) LO #1 - 47
assessment Final Exam 50% (50) All
Total assessment 100% (100 Marks)
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Administering Department Type Dept. Code College College of Administration and Economics
Assistant Prof Dr. ni falih
Module Leader >sistant Frofessor br. nisreen fail e-mail nfalih@uwasitOedu.iq
hassan
Module Leader’s Acad. Title Module Leader’s Qualification Ph.D.
Module Tutor Assistant Professor e-mail nfalih@uwasitOedu.iq
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Module Objectives
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The course aims to equip students with the knowledge and
cognitive skills necessary to understand the fundamental principles
and concepts of Commercial Law. It provides students with
specialized academic knowledge of the legal rules governing
commercial activities and their relationship to various aspects of
economic life. The course covers the legal framework governing
business enterprises throughout their life cycle, beginning with their
establishment and formation, continuing through their operation and
activities, and extending to their termination and liquidation.

Module Learning
Outcomes

Balall ool Oolryen
W]

Cognitive Objectives
To enable students to acquire the ability to draft and organize commercial
contracts, thereby assisting them in performing their professional tasks,
including identifying the appropriate legal form of a company, whether a
joint-stock company or a partnership.
To familiarize students with the nature and legal characteristics of
negotiable securities.
Course-Specific Skills Objectives
To develop students’ practical skills in preparing and organizing financial
instruments, including bills of exchange, checks, and promissory notes.

Indicative Contents
daLlayyl Obgimall

Guidance and Academic Support Content

The guidance and academic support content includes the following:

Guiding and advising students on the importance of regular attendance, avoiding
absenteeism, and arriving on time.

Maintaining continuous communication with students through the electronic

classroom.

Learning and Teaching Strategies
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Strategies

- Teaching and Learning Methods
Seminar discussions

Scientific research reports
Assignments and practical exercises
Brainstorming method
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Module Evaluation

Relevant Learning
Time/Number Weight (Marks) Week Due
Outcome
Quizzes 2 10% (10) 5and 10 LO #1, #2 and #10, #11
Formative Assignments 2 10% (10) 2 and 12 LO #3, #4 and #6, #7
assessment Projects / Lab. 1 10% (10) Continuous | All
Report 1 10% (10) 13 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
Syl & g 7 lgiall
Material Covered
An Introductory Overview of Law and Commercial Law

Week 1

Week 2 The Theory of Obligations and Types of Contracts

Week 3 Sources of Commercial Law

Week 4 | Voluntary Sources of Law: Contracts and Unilateral Acts

Week 5 Non-Voluntary Sources of Obligations: Torts and Unlawful Acts

Week 6 Non-Voluntary Sources of Obligations: Unjust Enrichment and Law

Week 7 Companies under Iraqi Law: Their Importance and Establishment




Week 8 Types of Partnerships: Formation and Liquidation
Week 9 Types of Companies Limited by Shares: Formation and Liquidation
Week 10 | Types of Mixed Companies: Formation and Liquidation
Week 11 | Commercial Papers: Types and Importance
Week 12 | Formation of Commercial Papers and Their Legal Requirements
Week 13 | Types of Commercial Papers: Bills of Exchange, Promissory Notes, and Checks
Week 14 | Obligations of the Drawer of a Bill of Exchange
Check: Formation, Essential Elements, Legal Requirements, Payment, and Limitation Periods
Week 15
Endorsement: Definition, Types, and Objectives
Week 16 | Final Examination
Delivery Plan (Weekly Lab. Syllabus)
Material Covered
Week 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7
Learning and Teaching Resources
w;ﬁ)..kﬂ\j p.l.u‘d\).)w
Text Available in the Library?
Required Texts Latif Jabr Komani, Commercial Companies. Yes
Recommended Dr. Farouk Ibrahim Jasim, Commercial Law. N
(0]
Texts
Websites
Grading Scheme
Oyl lalaxe
Group Grade adad| | Marks % ‘ Definition




A - Excellent Sl 90 - 100 Outstanding Performance

B - Very Good [SE Ve 80- 89 Above average with some errors
(S:;tiis;OG)roup C - Good KVES 70-79 Sound work with notable errors

D - Satisfactory dosgio 60 - 69 Fair but with major shortcomings

E - Sufficient Jgato 50-59 Work meets minimum criteria
Fail Group FX - Fail (Adlaadl W) Cly | (45-49) More work required but credit awarded
(0-49) F - Fail ol (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.
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Module Code O Lab
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Module Level 2 Semester of Delivery 1

Administering Department JleeYl 8)ls] @uud College aLaidVlg 8)layl &

Module Leader oS3 Obae plyS1s. o e-mail lalthaleme@uowasit.edu.iq

Module Leader’s Acad. Title 058 Huyde Module Leader’s Qualification olygiSs

Module Tutor Name (if available) e-mail E-mail

Peer Reviewer Name Name e-mail E-mail

SD<:<t-::tlf|c Committee Approval / /2025 Version Number 1.0
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Prerequisite module
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Semester
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Indicative Contents
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Module Evaluation

Ayl 8oL (s

Time/Number Weight (Marks) Week Due Relevant Learning
Outcome

Quizzes 2 10% (10) 5and 10
Formative Assignments 2 10% (10) 2and 12
assessment HW 1 10% (10) Continuous

Report 1 10% (10) 13
Summative Midterm Exam 2hr 10% (10) 7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
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Week 16 | Preparatory week before the Final Exam

Delivery Plan (Weekly Lab. Syllabus)

Material Covered

Week 1

N/A

Week 2
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Week 4

Week 5

Week 6

Week 7

Learning and Teaching Resources
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Text Available in the Library?
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Required Texts ) ) Yes
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Recommended Y1 gl Sl « Gl _yasdl s _yasdl Y No
Texts Sl Ul Wl J) Jsaa' ¢ gl due Jole jgsSl -y
Websites

Grading Scheme
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Group Grade sl Marks % | Definition

A - Excellent Sl 90 - 100 Outstanding Performance

B - Very Good I due 80 -89 Above average with some errors
(S:(;:tielsgoc-)iroup C - Good NVES 70-79 Sound work with notable errors

D - Satisfactory wgie 60 - 69 Fair but with major shortcomings

E - Sufficient Jgutn 50-59 Work meets minimum criteria
Fail Group FX - Fail (A laadl 08) Cwsly | (45-49) More work required but credit awarded
(0-49) F - Fail ol (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a mark
of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT to
condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the automatic
rounding outlined above.
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Learning and Teaching Strategies
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Relevant Learning
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Outcome
Quizzes 2 10% (10) 5and 10 LO #1, #2 and #10, #11
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